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The Student Assembly of the State University of New York 

CABINET APPLICATION 
2020-2021 Executive Cabinet Application- Due June 1, 2020 @ 11:59PM 

 

 

 

 

 

 

 

 

1. Review qualifications 

2. Complete the “Common Application” 

3. Complete sample work (found below) for your first choice position only; 

additional sample work for other desired positions is optional  

4. Attach Resume and email your completed application to 

applications@sunysa.org 

5. Applicants may be asked to participate in an interview 

 

 
 
 
 

 
 

 

 

 

 

Qualifications 

 
In order to serve as a member of the Executive Cabinet- applicants must meet the 
following qualifications. GPA and enrollment checks will be conducted by the SUNY office 
of University Life: 
 
Applicants must… 

 
(a) Be currently enrolled in a State University of New York campus for at least one (1) 
credit hour for both the fall and spring semesters of which they would hold office.  
(b) Be enrolled for at least one (1) credit hour at a State University of New York campus at 
the time of appointment and confirmation. 
(c) Shall not have a cumulative GPA of below 2.25 

(d) Be in good standing at their campus. 

mailto:applications@sunysa.org
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COMMON APPLICATION 

All applicants must fill out the following information. 

Contact Information 
 
Name___________________________________________        
 
Campus _________________________ 
 
Address __________________________________________________ 
 
City ____________________       State __________        Zip ___________ 
 
Phone Number  _____________________________ Please indicate if this is a cell phone: Y  or  N 
 
Email _____________________________________     Year of Graduation ____________ 
 
 

 

Application Questions (200-300 Words Each) 
 

1. What past leadership experiences and qualities most prepare you for a role on the Student 
Assembly Executive Cabinet? 
 

2. How can the Student Assembly maximize its impact while students navigate life during the 
pandemic? 

 
3. What can you tell us about yourself to demonstrate your dedication, organization, and 

communication skills? 
 
 
Once you have completed these questions to the best of your ability, please read through all of the 
available positions. Stipend ranges associated with each position are listed, as is the estimated weekly 
time commitment for each role. You may list up to three positions for which you wish to be considered. 
You may choose to list only one choice as well. Only the sample work for your first choice position must 
be submitted with your application, but completing the sample work for other desired positions is an 
option. You must also attach a resume with your application.  
 

 
Desired positions (in order of preference) –  
 
1. ______________________________________ 
2. ______________________________________ 
3. ______________________________________ 



 

LETTER FROM THE PRESIDENT 

Applicants- 
 

We live in unprecedented times. With campuses closed, millions out of work, and a pandemic 
that has cost so many in our state so much- it can be difficult to find things that give us hope. 
 

Yet in these most challenging of times- our voices, our advocacy, and our determination mean 
more than ever. SUNY students are suffering like never before, and they are counting on the 
Student Assembly to fight for them and their future. 

 
I thought my Student Assembly career, which started back in 2016, would come to an end this 
Spring. I was prepared for that conclusion, proud of the accomplishments of this term, and 

ready to pass the torch to a new generation of student leaders. But circumstance intervened- 
the Student Assembly needs steady leadership in this tumultuous time, and this is a project I 
must see through. 
 

I completely understand why student leadership may be the farthest thing from your mind at 
this moment. We have so many urgent concerns right now, it can hard to keep in mind the 
deeper systemic ones. This pandemic however has demonstrated the power of student 

leadership in the starkest possible terms. Our advocacy on student priorities like pass/fail 
grading, refunds, student housing, and meeting student mental health needs has had a real, 
quantifiable impact on students across the system. 

 
I invite you to take a chance, to step up despite all the adversity, and to insist on your seat at 
the table. By applying to be a member of the Student Assembly Executive Committee, you can 

help to amplify the voices of 1.4 million students across 64 campuses. You can make a key 
difference in the decisions being made at the campus, system, state and national levels on the 
policies most important to students. You can join a network of student leaders who support 
each other, and take advantage of incomparable professional development and networking 

opportunities. 
 
I wish all applicants the best of luck through this application process. I am looking forward to 

working with many of you to strengthen the Student Assembly and our advocacy for students 
system-wide. 
 

 
Austin Ostro 
Student Assembly President 

SUNY Trustee 



 

2020 EXECUTIVE STRUCTURE 

 
 

Note on Transition of Leaders & Stipends: 

 

 

As a result of the COVID-19 pandemic, the SUNY Board of Trustees 

postponed Student Assembly Executive Board and Representative 

elections until the Fall of 2020. All appointments made now are subject 

to review and reconsideration by the executive officers elected in the 

Fall. Additionally, stipend ranges are presented per annum for the 

various positions on the Executive Committee. Final decisions on 

stipend amounts will be made at the time of appointment. 
 

 

 

 



 

EXECUTIVE CABINET SUPPLEMENT 

Executive Leadership Team 

 

Deputy Chief of Staff- $2,000- $3,500 (10 Hours Per Week) 

The Deputy Chief of Staff will assist the Chief of Staff in supervising the Executive Cabinet. He 
or she will ensure that the staff complete assigned work in a timely manner, and that they 
have all the necessary resources to perform their roles. The Deputy Chief of Staff will also 
serve as an advisor to the President and may be asked to complete special projects. A strong 

candidate will have prior experience working in the Student Assembly and/or campus student 
government leadership in a supervisory role. Travel to SUNY’s Albany headquarters and 
campuses may be required. 

 
Sample Work: Imagine a member of the senior leadership team gradually becomes less 
responsive to emails and starts missing deadlines for assignments. What would be your 

plan of action for addressing the issue with the staff member? Please respond in 300-
500 words. 

Advocacy Team 

 

Senior Director of Government Relations- $2,000-$3,000 (10 Hours per Week) 
*Deputy may be appointed 
The Director of Government Relations will oversee the advocacy team and serve as a member 

of the Senior Leadership team. He or she will serve as the Student Assembly’s principal 
Government Relations Officer. The Director will directly supervise the members of the 
advocacy team, and ensure they are completing assignments and projects. A strong candidate 

will demonstrate a wide-ranging knowledge of state and federal political institutions and 
players and have a well-developed understanding of key higher education policy issues at the 
state and national levels. Travel to Albany, campuses, and Washington may be required. Prior 
experience working in government or politics is strongly preferred. 

 
Sample Work: In approximately 500 words- please respond to the following prompt: 
How can the Student Assembly maximize its impact in state and federal advocacy? 

What is working in our favor and against us? How would you seek to engage students 
with varying levels of political knowledge and interest in our advocacy?  

 

Director of State Relations- $1,000-$2,000 (6 Hours per Week) 
*Deputy may be appointed 
The Director of State Relations will coordinate state advocacy for the Student Assembly. The 

director will develop legislative strategy, brief the President on political and policy 



 
developments, help coordinate meetings for senior leadership, and participate in the drafting 

of advocacy documents and testimony. The director will work with other members of 

leadership to develop the Student Assembly’s advocacy priorities.  A strong understanding of 

the mechanics of NYS government and familiarity with the New York state budget process are 

essential for success in the position. Candidates should also have a strong understanding of the 

issues surrounding higher education public policy.  Frequent travel, covered by the Student 

Assembly, to Albany may be required. A strong candidate should have previous lobbying, 

campaign or government work experience, as well as strong written and verbal communication 

skills.   

 
Sample Work: In approximately 500 words- please outline three specific NYS legislative 

priorities the Student Assembly should focus on in the coming year. Additionally, please 
submit a writing sample relevant to any matter of public policy.  
 

Director of Federal Relations- $1,000- $2,000 (6 Hours per Week) 
*Deputy may be appointed 
The Director of Federal Relations will coordinate the federal advocacy efforts of the Student 

Assembly. The director will brief the President on federal political developments in higher 

education policy, and work to strengthen national partnerships for the Student Assembly. They 

will plan federal advocacy trips to Washington, including coordinating meetings. A strong 

understanding of the institutions and mechanics of the federal government i s required for 

success in the role. Candidates should also demonstrate a strong understanding of the issues 

surrounding federal higher education policy.  Ability to travel, covered by the Student 

Assembly, to Washington DC may be required. A strong candidate should have previous 

lobbying, campaign or government work experience, as well as strong written and verbal 

communication skills.   

 
Sample Work: 1) In approximately 500 words- please outline three specific federal 
legislative priorities the Student Assembly should focus on in the coming year. 2) Please 

submit a writing sample relevant to any matter of public policy.  
 
Director of Communications- $1,000- $2,000 (6 Hours per Week) 

*Deputy may be appointed 
The Director of Communications will coordinate all external communication for the Student 

Assembly. The director will serve as the Student Assembly’s spokesperson and manage media 

relations. The director will draft Student Assembly press releases and social  media content 

relevant to advocacy, politics, and public policy.  They will coordinate the drafting of legislative 

testimony and will develop a communications and media relations strategy with other senior 

members of leadership. The director will be a part of internal deliberations on setting advocacy 



 
priorities and strategy. A strong candidate should demonstrate advanced writing talent and 

have a well-developed understanding of public policy as it relates to higher education.  

 

Sample Work: 1) Please draft a 300-500-word press release in response to the 
following prompt: [The Governor, citing an operating deficit that must be filled, 
proposes cutting support for the Educational Opportunity Program (EOP) by 30% in his 

executive budget proposal. The Student Assembly would like to put out a statement 
opposing the cut and articulating why the EOP program is so important.] 2) Please 
submit any sample work which demonstrates your strong writing skills.  
 

Engagement Team 

 
Director of Engagement- $2,000-$3,000 (10 Hours per Week) 

*Deputy may be appointed 

The Director of Engagement will serve as the Student Assembly’s primary coordinator of 

outreach and engagement with SUNY student and campus student governments. They will 

supervise the engagement team and ensure that all projects and assignments are completed in 

a timely manner. They will collaborate with Representatives to institutionalize SUNYSA on 

individual campuses, promote stronger communication pathways between SUNYSA and 

individual campus student government associations, promote local and regional advocacy 

efforts, and facilitate efforts to engage and mobilize students at the campus level. A strong 

candidate should possess well-developed writing skills, a willingness to engage with people they 

may not know, and comfort supervising a team of 5-7 people.  

 

Sample Work: 1) In approximately 300-500 words, please create a plan of action to 

engage an unresponsive campus student government association. How can the Student 

Assembly build a relationship with them? What steps are involved? 2) Please create a 

detailed timeline for promoting a week of programming in the fall related to our 

advocacy priorities. Include assignments for members of the engagement team and 

concreate deadlines.  

 

Web & Design Specialist- $1,000- $2,000 (5 Hours per Week) 

*Multiple may be appointed 

The Web & Design Specialist will curate the Student Assembly’s website and serve as the 

principal officer for graphic design. The specialist will work with senior leadership to ensure that 

all necessary information is on the website, and that the site is actively updated with new 

content. They will also be asked to design advocacy materials and other documents compiled 



 
by the Student Assembly. A strong candidate should have familiarity with graphic design 

software, such as InDesign, and the ability to demonstrate a prior portfolio of relevant work.  

 

Sample Work: 1) Please create a cover for the Student Assembly’s Fall Conference 

Agenda. The cover should include a proposed theme, time and date (November 16-18, 

2020), and graphics that reflect the organization. 2) Please submit any prior web or 

graphic design work you wish to highlight.  

 

Outreach Specialist- (5 Hours per Week) 

The Outreach Specialist will serve as the Student Assembly’s primary coordinator for outreach 

and engagement with SUNY’s 64 campuses. They will collaborate with the  Programming 

Coordinator, Web & Design Specialist, and Director of Engagement to promote special events, 

institutionalize SUNY SA on individual campuses, promote stronger communication pathways 

between SUNYSA and individual campus student government associations, promote local and 

regional advocacy efforts, and facilitate efforts to engage and mobilize students at the campus 

level. A strong candidate should possess strong writing and marketing skills, and an ability to 

quantifiably expand the organization’s network long-term. 

 

Sample Work: Please respond in 300-500 words: The Student Assembly is hosting a 

week of programming in the fall related to our advocacy priorities. How would you 

seek to educate and recruit students from across the system to participate? Please 

include an email you would send to student leaders announcing the program. 

 

Social Media Manager- $1,000-$2,000 (5 Hours per Week) 

*Multiple may be appointed 

The Social Media Manager will develop content for and administer the Student Assembly’s 

social media pages. The Student Assembly currently has active accounts on Facebook, Twitter, 

Instagram, and Youtube. A strong candidate should have significant experience with these 

platforms and how to market an organization or programs through them. They should be 

familiar with the standard language/phrasing and trends of the various platforms. The Social 

Media Manager should be able to respond to request for posts quickly and have strong writing 

skills.  

 

Sample Work: The Student Assembly is hosting a week of programming to highlight our 

advocacy priorities. Please develop a series of Facebook, Twitter, and Instagram posts 

advertising the programming.  

 

Liaison Coordinator- $1,000-$2,000 (5 Hours per Week) 



 
The Liaison Coordinator will serve as the Student Assembly’s primary point of contact for each 

student government’s Student Assembly Liaison. The Liaison Coordinator will maintain regular 

channels of communication with the liaisons, and recruit students through the liaisons to 

participate in Student Assembly programs and initiatives. The Liaison Coordinator will work 

closely with the rest of the engagement team in efforts to promote the organization. A strong 

candidate will demonstrate a knowledge of campus student governments and have strong 

writing skills.  

 

Sample Work: Please draft an email to campus student government liaisons 

announcing a week of Student Assembly programming highlighting our advocacy 

priorities. Detail ways liaisons can get involved in the programming and how they 

recruit other students to participate.  

Policy Team 

 

Policy Director- $2,000- $3,500 (10 Hours per Week) 

The Policy Director will serve as the principal officer for the review and development of Student 

Assembly policy positions. The director will supervise the work of the policy committee chairs 

and ensure that committees are meeting regularly and discussing substantive issues. The 

director will coordinate the development of the Student Assembly’s advocacy agenda. They will 

also serve as an advisor to the president on policy matters. The Policy Director will be asked to 

represent the President on a number of system-wide committees and task forces. Semi-regular 

travel, at Student Assembly expense, may be required of the director. A strong candidate 

should demonstrate a well-developed understanding of higher education policy, and an ability 

to learn quickly and conduct research.  

 

Sample Work: 1) Please respond to the following prompt in 250 words: The Chair of 

Safety & Wellness routinely fails to submit work on time and is becoming unresponsive 

to emails and general inquiries. How would you ensure that this member of the staff is 

properly supported and held accountable? 2) Please outline three policy items, one at 

the SUNY system level, one at the state legislative level, and one at the federal level, 

that the Student Assembly should involve itself in this year. Please outline the policy 

area, and the position you recommend the Student Assembly take on it.  

 

Chair, Diversity, Equity, and Inclusion Committee- $1,000- $2,000 (5 Hours per Week) 

*Vice Chair will be appointed 



 
The Chair of the Diversity, Equity and Inclusion (DEI) Committee is the Student Assembly’s point 

person on promoting initiatives and addressing student concerns related to DEI. Areas of focus 

will include issues related to gender, sexual orientation, and race. The chair will directly oversee 

the Diversity, Equity and Inclusion committee, and potentially subcommittees, where they will 

lead discussions on how to ensure SUNY is a welcoming place to study for students of all 

backgrounds. The Chair of DEI will represent students on a series of SUNY task-forces and 

working groups throughout the year and should feel comfortable engaging with administrators 

and faculty. Familiarity with key issues relevant to the promotion of diversity, equity, and 

inclusion is required. A strong candidate should be able to demonstrate an understanding of 

how state and federal policy impacts diversity, equity, and inclusion.  

 

Sample Work: Please respond to the following in 300-500 words: What do you see as 
the greatest threats to Diversity, Equity and Inclusion on our campuses in the coming 

year? How can the Student Assembly play a role in combating those threats? 
 
Chair, Safety & Wellness Committee- $1,000- $2,000 (5 Hours per Week) 

*Vice Chair will be appointed 

The Chair of the Safety & Wellness Committee will oversee the Student Assembly’s efforts to 

promote policies that guarantee the physical safety and emotional and physical well-being of 

students. Areas of focus will include mental health counseling, Title IX policy, domestic and 

interpersonal violence, and student conduct policy. The Chair should have a passion for these 

areas of policy and experience working with them on the campus level. The Chair will 

supervise a committee, and potentially subcommittees, that are open to all students and 

forums for discuss on advocacy priorities and pressing issues. A strong candidate should be 

able to successfully foster and lead conversation. 

 

Sample Work: Please respond to the following in 300-500 words: What do you see as 
the greatest threats to student safety and wellness? How can the Student Assembly 

play a role in combating those threats? 
 
Chair, Student Success Committee- $1,000- $2,000 (5 Hours per Week) 

*Vice Chair will be appointed 

The Chair of the Student Success committee will oversee the development of polices that 

ensure that all SUNY students are able to succeed academically and socially on campus. Areas 

of focus will include financial aid policy, disability services, international education, veteran 

services, campus sustainability, and graduate student issues. The Chair will directly oversee a 

committee open to all SUNY students, as well as subcommittees established as forums for 

discussion of specific issues. A strong candidate will demonstrate a passion for promoting 

student success, and interest and knowledge of the key areas of focus for the committee.  



 
 

Sample Work: Please respond to the following in 300-500 words: What do you see as 

the greatest barriers to student success in the SUNY system? How can the Student 
Assembly play a role in helping students to overcome these barriers? 

 

Chair of State-Operated Campuses (5 Hours per Week) 

*Vice Chair will be appointed 

The Chair of the State-Operated Campuses Committee serves as the leader of the State-

Operated Campuses Committee, which will consist of the elected Representatives from SUNY’s 

Doctoral-Granting Institutions, University Colleges, and Agricultural and Technology Colleges. 

The Chair will work with the committee to set advocacy priorities for the year specific to their 

caucus. The Chair will also serve as an advocate for the specific issues faced by students on 

State-Operated campuses throughout the year. The Chair of State-Operated Campuses will 

represent students on a series of SUNY task-forces and working groups throughout the year and 

should feel comfortable engaging with administrators and faculty. The chair will work closely 

with the Community Colleges Chair and Vice President. Familiarity with SUNY’s structure and 

the ways in which state-operated campuses are unique is preferred. 

 

Sample Work: Please respond to the following prompt in 300-500 words: The student 

government president at Binghamton University emails you in November saying she 
has never heard from her Representative. When you reach out to the Representative, 
he is unresponsive and keeps delaying a conversation with you about the situation. 
How do you proceed? 

 

Chair of Community Colleges (5 Hours per Week) 
*Vice Chair will be appointed 

The Chair of the Community Colleges Committee serves as the leader of the Community 

Colleges Committee, which will consist of the elected Representatives representing SUNY’s 

thirty community colleges. The Chair will work with the committee to set advocacy priorities for 

the year specific to their caucuses. The Chair will also serve as an advocate for the specific 

issues faced by students on Community College campuses throughout the year. The Chair of 

Community Colleges will represent students on a series of SUNY task-forces and working groups 

throughout the year and should feel comfortable engaging with administrators and faculty. The 

chair will work closely with the State-Operated Campuses Chair and Vice President. Familiarity 

with SUNY’s structure and the ways in which community colleges are unique is preferred.  

 

Sample Work: Please respond to the following prompt in 300-500 words: The SGA 
president at Westchester Community College emails you in November saying she has 
never heard from her Representative. When you reach out to the Representative, he is 



 
unresponsive and keeps delaying a conversation with you about the situation. How do 

you proceed? 

 
 

Programming and Internal Management Team 
 

Programming Coordinator: $750- $1,500 (5 Hours per Week) 

The programming coordinator will serve as the principal deputy to the Vice President for the 

planning of programming (virtual or in-person), monthly executive committee meetings, and 

the fall and spring SUNY Student Assembly Conferences. They will also serve as the point 

person for all internal and external Student Assembly events (outside of Conference and EC 

meetings). Responsibilities will include, but are not limited to: assisting with scheduling and 

logistics as they pertain to SUNYSA events, recruiting SUNY students to participate in those 

events, and working with the Director of Engagement on marketing and outreach. Strong 

candidates should have prior event planning experience, demonstrate solid organizational, and 

communication skills. 

 

Sample Work: Please respond to the following prompt in 300-500 words: One month 
before the Student Assembly Conference there is a fire at the host venue. As a 
consequence, 90% of hotel rooms are no longer accessible to students. The conference 

can continue, but alternate arrangements must be made for housing most students. 
What do you do in response?  

Financial Manager- $500-$1,000 (5 Hours per Week) 

The Financial Manager will assist the Treasurer in the management of the Student Assembly’s 

finances. They will be responsible for internal financial management, processing expense and 

travel reports, and assist in the administration of the Finance Committee. They will work closely 

with the Treasurer to ensure that all transactions are tracked, organized, reported, and 

managed responsibly. A strong candidate should have prior experience managing a substantial 

budget and understand basic accounting practices and procedures. 

 

Sample Work: Please respond to the following in 300-500 words: What experience do 
you have managing finances for an organization? What accounting and control 
processes would you recommend the Student Assembly implement? 

 
 

Records Manager- $500- $1,000 (5 Hours per Week) 

The Records Manager will assist in the management of all internal records and documents. 

They will also assist with the taking and dissemination of meeting minutes at meetings of the 



 
Executive Committee and committees thereof.  The manager will further assist the Secretary as 

directed. A strong candidate should demonstrate well-developed organizational skills. Prior 

secretarial experience is preferred.  

 

Sample Work: Please watch thirty minutes to an hour of any formally structured 
organization meeting and take minutes for it. Please submit those minutes with the 
name of the associated organization and an email summarizing the actions taken 

during the meeting. 


